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No. 11013/1/2010-Estt
Government of India

Ministry of Tribal Affairs
Shastri Bhawan, New Delhi
Dated: 10.01.2024

OFFICE MEMORANDUM

Subject: Recruitment to the post of Legal Assistant in the Ministry of Tribal Affairs

It has been decided to fill up one post of Legal Assistant (General Central Service. Group
‘B’, Non-Gazetted, Non- Ministerial) in this Ministry in the scale of ‘Pay Level 7' as per 7" CPC
by appointment of suitable officer under Central Government by transfer on deputation basis.
Details of the post and eligibility conditions are given in Annexure I.

2. On appointment to the post, the pay of the officer will be regulated in accordance with the
Ministry of Personnel and Training’s O.M. No. 6/8/2009-Estt.(Pay-11) dated 17.6.2010, as
amended from time to time.

3. Itis requested that application of the eligible and willing officers, whose services could be
spared immediately, on selection, may be forwarded, in triplicate, in the prescribed pro forma
given in Annexure Il along with complete and up to date Annual Confidential Reports, Vigilance
Clearance and Integrity Certificate in respect of the applicants through proper channel to the Under
Secretary (Admin), Ministry of Tribal Affairs, Room No. 400, C-wing, Shastri Bhawan, New
Delhi- 110001 within 60 days from the date of issue of publication of this Circular in Employment
News. In case, it is decided to send copies of the Confidential Reports, these may be attested by
an Officer not below the rank of Under Secretary to the Govt. of India.

4. Applications received after the specified period and/or found incomplete in any manner will
not be considered. Candidate once selected will not be allowed to withdraw his/her candidature
subsequently under any circumstances. Advance copies of the application will not be entertained

under any circumstances.
k
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)
(Dilip Kumar Sahu)

Under Secretary to the Govt. of India
Tele: 23387187

All Ministries/ All State Govt./Departments under the Govt. of India.
All attached/sub-ordinate Offices of all Ministries

All PSUs/ Recognized Research Institutions/TRIs/autonomous bodies
All Desks/Sections/Units of the Ministry of Tribal Affairs.

NIC, MoTA for uploading it on website of this Ministry.

VEwN e

https://mohfw.eoffice.gov.in/KM S/webservicc/euﬁ'icenaticeboard.w

31-01-2024, 15:33



eofficenoticeboard_download.php https://mohfw.eoffice.gov.in/KMS/webservice/eofficenoticeboard...

BIO-DATA/ CURRICULUM VITAE PERFORMA

{. Name and Address
(in Block Letters)
2. Date of Birth
(in Christian era)
3. i) Date of entry into Service.

ii) Date of retirement under
Central/State Govt. Rules.

4. Educational Qualifications

5., Whether Educational and other
ualifications required for the
satisfied. (If any qualificatio
been treated as equivalent t
he one prescribed in the Ru
tate the authority for the same).

ualifications/ Experience  required alifications/experience possessed by the officer
entioned in the advertisement/vacan
rcular.
Essential : ntial:
A. Qualification A. Qualification
. Experience . Experience
L)ninble:- L)ainb_le:—
|[Experience | |[Experience | ; s e
1 Note:- In the case of Degree and Post Graduate Qualification Elective/main subjects and subsidiary
jects may be indicated by the candidate.

_ Please state clearly whether in the light of
tries made by you above, you meet the requisi
tial Qualifications and work experience 0
e post.
6.1 Note: Borrowing Department are to provi
tial Qualification/work experience possess
reference to the post applied.

de their specific comments/views confirming the relevant
ed by the Candidate (as indicated in the Bio- Data) with

Contd. ..
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3.
7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated
our signature, if the space below is insufficient,
%m[ Iwi%m held arom o level in ‘ of
lar basis Matrix o ies (in
post held il)
ular basis. ighting

uired for t
t lpplitj

or.

* Important: financial upgradations granted under ACPMACP are personal to the officer and
§ therefore, should not be mentioned. Only Level in the pay matrix of the post held on regular
; basis to be mentioned. Details of ACP/MACP with present Level in the pay matrix where such

benefits have been drawn by the Candidate, may be indicated as below:
ice/Institute in the Pay Matri From To
! wn und

ACP/MACP Scheme.

PoTys

Nature of present employment i.c. Ad-hoc or]
Femporary or Quasi-Permanent or Permanent

- In case the present employment is held
ion/contract basis, please state-

) The date of initiallp) Period ofi) Name of the Name of
intment intment ffice/organisation Pay of

deputation/contract ich the app in

longs. ity in

e e TH—

| .INete: In case Officers already on deputation, the application of

| ffimshouldbcforwardedbymcpmmadrdDepmmemnbngwi

: adre Clearance, Vigilance Clearance and Integrity Certificate.

.2Note: Information under Column 9(c) & (d) above must be given i

licasuwhcreapmonisholdingnpostondeptmtionmide
organlsaum but still maintaining a lien in his paren

Contd. ..
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10. If any post held on Deputation in tl:.{

st by the applicant, date of return fro
last deputation and other details.
11. Additional details about present employment:
Iti'ssc state whether working under (indicate the name of your employer against the relevant
umn
[a) Central Government
State Government

12. Please state whether you are working irJ
he same Department and are in the feeder
of feeder to the feeder grade.

13. Are you in the Revised Scale of pay
7™ CPC)? If yes, give the date from whi
revision took place and also indicate
sed scale.

14. Total emoluments per month now drawn

[Level in the Pay Matirx (7" CPC) [index Number in the level |Basic Pay

iS. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the following]
ldetails may be enclosed.

ic Pay with the Scale offDearness pay/Interim relief / Total Emoluments
and rate of Increment Allowances etc., (with break-up details)

16.A Additional Information, if any
relevant to the post you applied for i

ic qualification (i) professional
ining and (iii) work experience over and
bove prescribed in the vacanc
ircular/advertisement)

Note: enclose a separate sheet, if th

https://mohfw.eoftice.gov.in/KMS/webservice/eofficenoticeboard...

pace is insufficient.)

Contd. ..
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16.BAchievements:
The candidates are required to indi

ial projects ,

ii) Awards/Scholarships/ Official Appreciation
i)  Affiliation with the professiona
ies/institutions/societies and;

:Endnuaupnnésheﬂlﬂienpnuh
nsufficient)

7. Please state whether you are applying for
ion(ISTC)/Absorption Basis.
Officers under Central/State Governments ;j
ly eligible for “Absorption”. Candidates of
vernment Organisations are eligible only|
Short Term Contract.

18. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and | am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
mdwmﬁwwﬁam.mmwmwmmuwbym
Sehcﬁmthhelme&neofnhcﬁmforﬂanhewpmvidcd by
mmmuﬂmwmebcaofmykmwhdgeuﬂmmmm&gamm my
sclection has been suppressed/ withheld.

(Signature of the candidate)
Address

Mobile/Contact No.

Date:

11 of 89 31-01-2024, 15:33



